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Request for Funding Form

Please ensure that at least two weeks’ notice is given for all funding applications to enable sufficient time for approval and processing of requests. Once your request is approved, please send us your receipt. Please ensure you keep your receipt, that includes the date of purchase, items/service purchased and total amount. The SU has the right to refuse reimbursement if the receipt is of poor condition, incomplete or not provided. 

	Name of Club / Society:
	

	Name of Club / Society Officer:
	

	Date of Request:
	

	What are you
purchasing?
	Number Required
(If Applicable)
	Cost per item
(If Applicable)
	Total Cost:

	Travel
	
	
	

	Tickets
	
	
	

	Equipment (sport)
	
	
	

	Equipment (non sport)
	
	
	

	Refreshments
	
	
	

	Printing
	
	
	

	Venue Hire
	
	
	

	Other
	
	
	

	If you selected “Other”, please provide further information below:

	Total amount of Funding Requested:
	

	Who is making the initial payment, the SU or will you be reimbursed? 
	 the SU
☐
	Student then reimbursed
☐

	If you are being reimbursed, please provide us with your bank details. You will be reimbursed after proof of purchase is provided.
	






	Please use this box to insert evidence of your costings such as screenshots of products on online stores or calculations 
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Request Outcome:




	
Automatic Approval


☐
	
Deferred to Officer – Approved

☐
	
Deferred to Officer – Rejected

☐



	DATE
	SIGNED 
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